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Requlation N0.64/2014

A Requlation to State the Organizational
Structure of the Addis Ababa City Government

Occupational Competency Assessment and
Certification Center

WHEREAS, it is vital to achive the quality,
objective and goal of trainings provided in the City
on various professions which has professional
standards based on the market demand nature of
the job provided, to improve the professional
competency of individuals who join various
industries after graduated from various technical
and vocational education and training institutions
and those professionals who obtain various skill through
informal  practice by conducting occupational
competency assessment in order to ascertain wether
one’s competency fulfills the requirement of the
respective occupational standards or not and award a

certificate wchich has acceptance at national level,
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Now, therefore, in accordance with Article 23(1)
(F) of the Revised Charter of Addis Ababa City
Government Proclamation No 361/2003 and Article
84 of the Addis Ababa City Government Executive
and Municipal Service Organs Re-establishment
Proclamation No 35/2004 the City Cabinet has
issued this Regulation as follows.

PART ONE
GENERAL PROVISIONS
1. Short Title
This Regulation may be cited as the “Addis
Ababa  City
Competency Assessment

Government  Occupational

and Certification
Center Regulation N0.64/2014”.

2. Objectives

The objective of this Regulation is that the Addis

Ababa City Government Occupational Competency

Assessment and Certification Center:

1. to create

competent, competitive and

beneficiary man power at the international
level who fit for the industry;

2. to ensure the quality and market oriented
nature of trainings provided by the technical
and vocational institutions;

3. to provide professional assistance for technical

institutions and

and vocational training

industries based on study and research

findings;
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0. kL oo @ FPVCTS AMT TRV 4. to raise competency and quality of
0L PAET A“%om- AANTT AT (r7¢- professionals and identify their competency

AL A“LTT OAov- PP Pov-@ AP 9°HT standard by  undertaking  competency

N8 P-taon 7 eNP T RLE AawP-F: certification and assessment to those trainees in

Nag° Cov-@ AP+ I°NGT P77 TI0LD: colleges and training institutions and in service;

EALINET LN CPT AT ovQm| 5. to provide accessible service for customers;

ATLTA:

% aoCPPET IATYTG oPrT QAm AhYe 6. to execute its principles transparently and

1499 ATYLLY: consistently.

F. Tca%y 3. Definitions
ePa. AN AA TCHIE POlPAM@- ALY Unless the context otherwise requires, in this
AN+ C Y 70 o0 :- Regulation:

b NP AT PASO ANO WY Yo-: 1. “City” means the Addis Ababa City;

RS RCT  MA PASA ANN DY 2. “Government” means the Addis Ababa City
ANTSRC 1o Government;

i “hra” AT enT"m- AOTSLC 3. “Mayor” means the chief executive office of
Py avd. PG AL ANL977 Y-t the City Government;

0 APE” 71a-T PAS.0 AN 1?7 ANTSLC 4. “Proclamation” means the Addis Ababa City
ANL7LS COTNIE (LT AMAINT hhA-T7 Government Executive and Municipal Service
ATLNG IR0y ¢ hAPE kP OZ/ENVO Organs Re-establishment Proclamation No 35/2012;
o2

ZATRA” 10T A0 AN DFT7 ANTSLC 5. “Center” means the Addis Ababa City
Pov- @ AP I°HTT “1LI10 “100A 10-: Government Occupational Competency

Assessment and Certification Center (OCACC);

LPT ALLntC” “lat “10hacr NNALY T 6. “General Director” means a person who
PLavlG PLLeNTHLC DAL 1ok superiorly direct and administer the Center;

ZYPCIAGE FVELT O AT Y L7310 7. “Branch Office” means an Office established
PrPPLong ATYANA- Tmé PPY AV (LT by this Regulation and accountable to the
ro-: Center;

T O“PCIME NE RONLE" 90T ¢996hA. 8. “Branch Manager” means a person who lead
PTG AvVé. T 017 LR AS and administer the Branch Office of the Center;

g eS8 LC Ao 1o
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“Administrative Staff ” means an employee at
the Center and Branch Office excluding the
occupational competency assessment expert;

. “Occupational Competency Assessment”

means an assessment undertaken based on
occupational standards to check whether a
person has technical and vocation competency
or not in a certain field of profession;

. “Occupational Standard” means standards

which are endorsed by the FDRE Ministry of
Education and different line Ministries which
describes the level of understanding on unit of
competencies a person should know in certain

field of profession;

. “Occupational Competency Certificate”

means a certificate given by the Ministry of
Education or the Center after it is proved that a
person who takes occupational competency
assessment  fulfills the required occupational
standard;

. “Board” means the Occupational Competency

Assessment and Certification Center Board which is

established in accordance with this Regulation;

. “Occupational Competency  Assessment

Expert” means an expert of various professions
who carries out competency assessment

activities provided by the Center;

. “Competency” means become competent to

carry out certain activities with necessary skill,
knowledge and tendency after being assessed
according to the prescribed occupational
standards;
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16. “Agency” means the Technical and Vocational
Education and Training Agency of Addis Ababa
City Government or Federal;

17. “College”

Governmental or Non Governmental institution

means any legally recognized
which provides training from level 1 to 5 or
other short term trainings based on the market

demand;

18. “Person” means natural or legal person.

4. Gender Reference
Unless otherwise expressed, in this Regulation

expressions stated in the masculine gender shall
apply to the feminine gender as well.

5. Scope of Application
This Regulation shall be applicable on the Addis

Ababa City Government Occupational Competency
Assessment and Certiication Center and its Branch
Offices.

PART TWO
HEAD OFFICE. ORGANIZATION., POWER AND

FUNCTIONS OF THE CENTER
6. Head Office of the Center
The Center shall have:
1. Head Office at the central level in Addis
Ababa City;
2. Branch Offices in different parts of the City.

7. Qrganization of the Center
The Center shall have:

1. a Board of Management hereinafter called
“Board”;

2. a General Director and two Deputy Directors;

3. the necessary departments and staff.
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8. Power and Functions of the Center
The Addis Ababa City Government Occupational

Competency Assessment and Certiication Center shall:

1.

plan activities on the basis of strategies on

technical and vocational education and
training prepared by the Federal and City
Government and implement in accordance

with the action plan;

provide occupational competencyAssessment;

provide occupational competency certificate
on behalf of FDRE Ministry of Education;

establish and implement evaluation and follow

up occupation assessment activities;

certify those who are from institution and
industry workers after they take occupational

competency assessment and found competent ;

provide acceredation for selected institiutions
and industries found in the City government to

render assessment service out side the center;

evaluate and implement research, proposals

and reports prepared by the center’s
professionals on preserving and organizing

information;

certify competent employees by undertaking
competency assessment when government and
nongovernmental

organizations  require

competent employees;
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prepare and submit the budget which is
needed to execute the work plan, and
implement the same upon approval by the
appropriate body of the City Government;

. make its contribution and support others to

contribute for the existence of strong
relationships ~ among  partner  Offices,
Governmental and Non-Governmental
Organizations private sector, and other

institutions;

. prepare and submit proposals which bases

study for approval to the City Government on
human resource and material supply which
increase the efficiency and quality level of the
Center,

.set up system of monitoring and evaluation

mechanisms to achieve work plans and

programs of the center;

. cause the presentation of research and study

papers, after the evaluation of same cause
their implementation by the Center and other

organs;

.organize and lead branch offices in order to

make its service delivery accessible to the

public;

. create work relation with local and foreign

organizations and institutions which have

common objectives;

. own property, conclude contract in accordance

with the law, sue or be sued.
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sector; and their number shall be fixed as

necessary.

10. Accountability and Allowance of Board
Members

1. When the decision of the Board violates the
law members who participate in the decision
shall be accountable; however any member

having dissenting opinion is not accountable;

2. Members of the board shall be payed
allowance for their service.

11. Power and Function of the Board

The Board shall have the following powers and

functions:

1. forward recommendations on the long and short
term plans and performance of the Center;

2. give direction to the Center to carry out its
duties and  responsibilities  effectively

inaccordance with the technical and vocational

education and training strategy and establishing

Regulation of the Center;

3. develop directions and implementation
mechanisms for the Center to generate its
income by conducting research and study,
offering awareness creation trainings and
improvement of quality trainings by carrying
out quality research and study;

4. plan strategies

by which occupational

competency  assessment  performance s

improved and strengthened;
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12. Meeting of the Board

1. The Board shall

meet once in a month
provided however, that it may hold a meeting
whenever necessary;

The presence of more than half of the
members of the board shall constitute a forum;

Decisions of the Board shall be passed by a
majority vote; in case of a tie the Chairperson

shall have a casting vote;

. Without prejudice to the provision of its

Article, the Board may adopt its own rules of

procedure.

13. Powers and Functions of the General Director
1. Being accountable to the Mayor and subject to

the general directives of the Mayor the General
Director shall direct, administer and supervise
the activities of the Center;

Execute the powers and functions of the center
specified under Article 8 of this Regulation;

Shall employ, administer and dismiss supporting
staff and competency certification assessment
professionals in accordance with the Addis
Ababa

Proclamation;

City Government Civil Servants
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4.

10.

11.

14.

Shall prepare and submit the annual work plan
and budget of the Center to the Mayor and
Board, and implement same upon approval by
the Mayor;

Shall prepare and submit plan implementation

report of the center to the Mayor and Boar;

Open bank account in the name of the center,

assign persons who run the account in
accordance with the law; control and ensure that

account is maintained properly;

Represent the Center in all its dealings with

third parties;

Shall cause the stakholder and institutions to
participate in the center’s work;

At the Center level shall pass final decision on
proposed matters of discipline and promotion
submitted by discipline and promotion committee;
During his absence shall deligate one of the
Deputy Directors to act on his behalf;

Perform other related function given to him by
the Mayor or Board.

Accountability and Assianment of Deputy
Directors

The Center shall have two Deputy Directors who
lead the Research and Counsltancy service, Data
management Cetification and Assessment Service

Preparation and Implementation departments;

The Deputy Directors shall be appointed by the

Mayor upon recommendation of the General
Director;
The Deputy Directors are accountable to the

General Director.
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a3 P  AAPTE  PTINAME hAETG
TRV RTL09° A“LavAnSTo- hhat
ANéAL®7 PI°NG avldBS 67°C LAMAE

15. Power and Functions of the Deputy Directors

1.

2.

Shall perform functions that are entrusted by

the structural organization study of the Center;

Shall act on behalf of the General Director in
his absence when they are specifically
entrusted by the General Director;

Shall discharge other duties which may be
specifically entrusted to them by the General

Director or the Board.

16. Powers and Functions of Branch Office
The Branch Office shall:

1.

assess the occupational competency of trainees and
professionals inaccordance with the power vested
to it by the organizational study of the Center;
conduct medium research and consultancy
service; and prepare manual;

supervise when the assessment of professionals
are carried out;

prepare identity card (ID) for assessors and
supervisors;

prepare certificate for assessors and supervisors
who participate and complete training on
methodology of assessment;

bring into being assessors incollaboration with
industry;
assign and inform assessors of their
assessment schedule;

prepare temporary certificates of occupational
competency;

provide relevant assessment information and
report to governmental and non-governmental
training Colleges, institutions and concerned

bodies found in the city administration.
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ehng-ran: M0ALY T LavleA:
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NPLLE@- hAa. AALCA AT -110¢ hAhat
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i ePCIoMG  AVéT 0T Phe 0P

PRE.909° L7°C ANDIEA APS 8Ll
PPCOA:

OPC7m9 ZVéT 0T AP9® 0AL POl
FAETT AT0hA. 171940 o ©f9°
AP, RT5.APNT PRCIA::

10. in consultation with industries identify industries

which are capable to carry out assessment, shall
prepare assessment plan and monitor and evaluate

its implementation;

. organize the assessment Centers to be

condusive for assessment, follow up and lead

superiorly the task of assessment;

.work incolaboration with stake holders and

cooperative organizations to crate integrated

system at the time of assessment;

. prepare the plan and performance reports of

the Branch Office and submit to the General

Director;

. present issues which are beyond the capacity of

Branch Office to the Center for decision or

direction.

TZ. PPCHIRE 0c AN LE AAMIS 204t 17. Powers and Functions of the Branch Manager
PPCTRG e AONLE Tmdrl: AT10hA The Branch Manager being accountable to the
PG¢ SeéLnC v PULhrtam- AAMITG General Director and shall:

T LTI

5oOMY L300 RibE 1E plendhidsld 1. exercise the powers and duties of the Branch
CPCInG: VLT (AT AAMIG 90T Office specified under Article 16 of this
10e- 48, CaAA: Regulation;

B PPCInE RVLA A PIHG Al 2. administer occupational assessment officers of the
ALY 27501 7372 aoQed POh Lei: Branch Office in accordance with this Regulation;
F.PPCIonG:  ZVLoT 07 9% O, 3. administer the supporting staffs of the branch
WCAET R200 Qe V2 ov(lol office in accordance with the appropriate law;

LOTH L6

0. MPCrnG L85 AIAIE VAL AG 4. make the public customer and institutions to
TRl 0900 Ne AL AILAT4 participant in the Center’s works at branch
LOFONEA: level;

L. PPCTING: AVET L ET PLHAA 0P 5. shall prepare and submit the annual physical

PheQ09° TG Prve- 0L ARG NP plan, report and budget of the Branch Office to

N“MIE+  A“72hA- PPCAA: Q0L P
0 AL Par-AA: approval,

the Center and implement the same upon
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L NPCTme 2V4T 0l CFébraTT ONEF 6. use the budget permitted to the Branch Office
e 6P L av T e AL Par-AA: in accordance with the work plan;

Z.PPCTMG AV 0T POPL hE.Q09° 7. prepare and submit performance report of the
SZ°CT NP A“100A. ePCOA: Branch Office to the Center;

L.0PT  SLLA1TST  OPTA SLLENTCT 8. discharge other duties which may be
tagdo  eULOAMATT  ANT 0T specifically entrusted to him by the General
LPHTOGTA:: Director and Deputy Directors.

hed 00t PART THREE
AL AR L7 I9PF MISCELLANEOUS PROVISIONS
Iz, 02+ 18. Budget

P900A.G PPCTIMG AV OAT NPT
no-1-"7m- A0S LC helovfAl: ho-0r U.:

AT DAXT VIR T PO
LUTA::

18, 22440 aoni0t

5.7000.F PCTRGE AV MWAT OTTAG

ThnaT e €100 aoi-( - L LHA.::

.P0hAG  PCIE AV LT P74
o )N THS 1A th 01T b Te-
ANVTSLC A%AC @f9° 0"7AhA- (1°7.099°
h G NPhoo-l: Lavldavd.Q.::

IR

i‘. P700A.G  PCTRE ZVEA AT LA
W -l: TN AT 0T AT AP PeNS
AmONP et ANTSLCT KT e Thta
LUGA::

#.Loo00C 283

G o9° Ao LYTT L7 A“I04.09°
Poo-OC 2L, A0 ::
AB.ovavl @ M@t OANT

LV L7710 (VA AL A“IPA

P9 LOLANN T apapl PP “100A- AL
LTAA::

The budget of the Center and its Branch Offices
shall be allocated by the City Government, from

internal income, and other legal sources.

19. Books of Accounts
1. The Center and its Branch Offices shall keep
complete and accurate books of accounts of the
Head Office and its Branches.
2. The
documents of the Center shall be audited

books of accounts and financial
annually by the City Government auditor or
by an auditor designated by the Center.
3. The keeping and maintenance of the Center’s
and its Branch Offices finance and resource
shall  be
inaccordance with the City Government laws.
20. Duty to Cooperate
Any person shall be duty bound to cooperate for

related documents complied

the implementation of this Regulation.

21. Powers to Issue Directive

The Center may issue directives for the

implementation of this Regulation.
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RE. 104G 497111 QAN LT LT T 22. Repealed and Inapplicable laws

8. PhSO  ANQ D177 ANTSRC  CAVPT 1. The Addis Ababa City Government Occupational
TQAOA IR Ly e LN kPC b/EA, AT Competency Assessment and Certification Center
PASO ANO W1 AONTSLC  PAVPT Regulation No0.1/2008 and The Addis Ababa City
RN TIRLoy e el kPG b/ Government Occupational Competency Assessment
AYTEA  Poma-  L30  RPC  GE/ENE and Certification Center Regulation No.1/2008
Tl QY 2340 A TnPa: amendement Regulation No0.32/2010 are hereby

replaced and substituted by this Regulation.

& eV R0 PP TIEer L) 2. Any Regulation, directive or customary
apant € OLF ATIAT AOLC Y L70 practice which is inconsistent with matters
0 Ay X Y O o S | B WY Y A A S A covered by this Regulation shall have no effect.
AT Lm9°::

AE. £730- 277050 21 23. Effective Date

LV L0 hyla iE P77 EAE PICC 005

LUPGTA::

AL.0 AN0
"0 TE+7 0.7

Lo vl
PALO0 AN h17?7 h7-L0

This Regulation shall enter into force as of 21"
day of August 2014.

Done at Addis Ababa,

19" Day of August, 2014

Diriba Kuma
Mayor of Addis Ababa City



