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ARECULATIONTO PROVIDE FOR THE ESTABLISHMENT OF

STANDARDIZATION PROJECT OFFICE OF THE ADDIS ABABA
CITY GOVERNMENT
WHEREAS, it is believed that, the Addis Ababa City
Government has a duty to implement and to ensure that all
persons have the right to seek, receive and impart information
held by public organs except the special condition provided by
the Freedom of the Mass Media and Access to Information

Proclamation N0.590/2008;

WHEREAS,

institutional organization to undertake preparatory works and to

it is found necessary to establish separate

implement the rights of access to information stipulated in this
regulation and the Freedom of the Mass Media and Access to
the City

Information Proclamation No0.590/2008, within

Government;

WHEREAS, it is found necessary to build the information
rendering capacity of Organs of the City Government and

enable them priorly and properly organize information;

________________________
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NOW, THEREFORE, in accordance with Article 23(1) (f) of
the Revised Charter of Addis Ababa City Government
Proclamation No. 361/ 2003, the City Cabinet has issued this

regulation.

PART ONE
GENERAL PROVISIONS

1. Short title

This Regulation may be cited as «The Addis Ababa City
Governmental Information Provision and Standardization
Regulation No.34/2010».

2. Definitions
In this Regulation unless the context demands otherwise:

1. “City Government” means the Addis Ababa City
Government;

2. “Board” means a body established under this
Regulation to rule superiorly the operations of the
project office;

3. “Project office” means the Governmental
Information Provision and Standardization Project
Office of the Addis Ababa City Government, which
is established in accordance with this Regulation;

4. “Manager” means a person appointed by the

appropriate body to direct the project office;

Official”

appointed or nominated to be head of an executive

5. “Government means an Official
or municipal service organ of the Addis Ababa City
Government;

6. “Communication Professional” means a person
who is assigned or appointed by an executive organ
to carry out communication activities;

7. "Proclamation”™ means Freedom of the Mass
Media and Access to Information  Proclamation
N0.590/2008;

8. “Information” means any material recorded in any

form available in any executive and municipal

organ of the City established in accordance with
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the Executive and municipal
Establishment Proclamation No. 15/2001;

service organs

9. “Record” means, regardless of who created it or
when it was created, any recorded information in
the possession and under the control of executive
organs of the City and includes:

a. any document, file or manuscript;

b. any microfilm, microfiche or facsimile;

c. any production of images embodied in
microfilms, whether enlarged or not;

d. any other information which may be
watched, read, listened to or otherwise
comprehended only using computer or any
other technical device; or

e. any other information recorded in any other
form or medium.

10."Personal Information” means information about

identifiable individual, including but not limited to

a.information relating to the medical, educational
or the academic, employment, professional or
criminal history, of the individual or information
relating to financial transactions in which the
individual has been involved or

b. information relating to the ethnic, national or
social origin, age, pregnancy, marital status color
sexual orientation, physical or mental health,
well-being, disability, religion belief, conscience,
culture, language or birth of the individual or

c.information relating to any identifying number,
symbol or other particular assigned to the
individual, the address, fingerprints or blood type
of the individual or

d.the personal opinions, views or preferences of
the individual, except where they are about
another individual or about a proposal for a
grant, an award or prize to be made to another
individual or

e.the views or opinions of another individual about
a proposal for a grant, an award or prize to be
made to the individual,
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g. the name of the individual where it appears with other
personal information relating to the individual or where
the disclosure of the name itself would reveal
information about the individual; but excluding
information about a person who passed away before 20
years.

11.“Third party” means any person other than the
requester or the public body to which the request is
made and includes a foreign government, organization,
an international organization or an organ of that
government or organization.

3. Establishment
1. The Addis Ababa City Governmental, Information
Provision and Standardization Project Office (here after
referred to as “Office” is established as an executive

organ, for two years with a distinct legal personality.

2. The Office shall be accountable to the Mayor of the City

PART TWO
BJECTIVE. ORGANIZATION, POWER AND

FUNCTION OF THE OFFICE

4. QObjective

The Office shall have the following objectives:

1. To enable the practice of the different executive organs
of the City Government be full of accountability and
transparency.

2. To enable implemented in all governmental organs of
the City Government information gathering and
utilization system which is transparent, expedient and
easily accessible to the customers in case of need.

3. To enable ensure the practicality of the freedom of the
mass and Access to Information Proclamation No.
590/2008, which ensures the right of citizens’ access to

information.
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5 ization of t . i

1. The project office shall have the following organizational
structure:
a. Management Board;
b. General Manager;
c. Deputy Manager,;
d. Other essential bodies and supportive workers;
E. Technical support and Advisory Council as may
be necessary.

2. The Office shall establish offices at sub city and, where
necessary, at Wereda level with the view to run its
activities properly and in a coordinated manner.

3. The Sub -city and Wereda office shall be accountable to

the Office at center.

6. Power and Functions of the Office
The Office shall have the following power and functions:

1. Facilitate conditions to organize information available
in all public organs of the City Government in a
coordinated manner.

2. Prepare and execute a plan of action and time table to
maintain efficient working procedures thereby ensuring a

swift flow of information in the City.

3. Identify information gathering systems, select various
types of technology and design communication capacity
building strategy; submit same to the Board for approval

and cause same implemented upon approval.

4. Play a decisive role in the organization of information data
base system in all public organs of the City Government.
5.Undertake

information delivery system at appropriate levels.

where necessary activities to network

6. Design mechanisms to ensure information security and
utilization system.

7. Perform necessary activities to build the capacity of
information providing public organs, in terms of

skill and attitude.

input,

8.Prepare and submit to the Board plan performance reports

regarding the project.
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City and Wereda levels are organized based on type

and quantity as well as content.

7. Appointment of Officials of the Office
1. The General Manager of the office shall be appointed by

the Mayor.

2. Deputy Manager of the office shall be appointed by the

Board upon recommendation of the General Manager.

2.

8. Power and Function of the General Manager of the
Office
The General Manager of the office being accountable to the
Mayor and the Board shall:
1.

Supervise, direct, coordinate and administer the
activities of the Office.
Without prejudice to sub article /1/ of this Article, the
General Manager shall:
a. Implement the powers and functions of the Office.
b. Prepare organizational structure, human resource
needs, salary scale, allowances of the Office and
submit it to the City Cabinet through the Board

for approval; implement same upon approval.
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c. Decide on employment, promotion, assignment, and
dismissal of the Officials.

d. Administer the resource and property as well as civil
servant in accordance with the relevant laws.

e. Prepare annual activity plan and budget of the Office
and ensures the implementation upon approval.

f. Run budget of the Office by opening bank account;
appoint appropriate officials to run jointly the
account; and ensure that finance is drawn with in the
approved budget; control its proper utilization.

0. Represents the Office in all dealings with third
parties, design and implement strategy to work
along with appropriate institutions.

h. Prepare and submit to the Board activity and
financial report.

i. Serve as member and secretary of the Board
organize information and documents of the Office
ensure that agenda of the Board meeting reaches
each member of the Board at least a day before the

meeting.

9. Power and Functions of the Deputy Manager
The deputy manager shall:

1. Represent the General Manager in the absence of
the latter

2. Perform other functions and responsibilities
assigned to him by the General Manager or the
Board.

PART THIREE

Organization, Power and Function of the Board

10. Organization of the Board

1. A Management Board that superiorly directs and
controls the Office is hereby established.
2. The number of Board Members shall be 9-11 and

shall be drawn from appropriate organs.
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Board.

11. Power and Function of the Board

The Management Board shall:

1. Approve the annual plan and budget of the Office after

examining based on the law.

2. Ensure that, the salary scale and structure of the office is

organized and implemented taking in to account the nature

and missions of the project Office.

3. Ensuring that procurement and utilization of property and
finance of the Office is implemented in accordance with the

Finance and procurement proclamation to provide for of the

City government.
4. Evaluate and that ensure stakeholders that support to foster

effective and efficient information delivery discharge their

respective function properly.

5. Control and ensure that the Advisory Council and Technical

supporting team formed in case of necessity discharge its

function properly.

6. Submits periodical report to the Mayor of the City.

7. Examine and approve the working procedure, policies, and
directives of the Office after being studied and submitted to

it.

12. Meeting Procedure and Accountability of the Board

1.

2.

(S}

The Board shall meet once in a month.

An extra-ordinary meeting of the Board may be held
where necessary and 2/3 of the members or the chair
person so requests.

. Decision of the Board shall be passed by majority vote of

the members. However, in case of tie the chairperson shall

have a casting vote.

. Each member of the Board who participated in the

decision shall be jointly and severally liable in case the
decision is found contrary to law. However, a member
who had dissenting position shall be relieved from
liability.

The Roard may issue internal regulation governing
fga7 resofits wok.

LTAN::

1me)
=
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1. Follow up that the decisions of the Board are
implemented.

2. Represent the Board in relationships with third parties;

3. Direct the board meetings as chairperson.

4. Ensure that the decisions and documents of the Board
are properly organized and kept by the secretary.

5. Ensure that meetings of the Board are held on time; call

extra-ordinary meetings, where necessary.

PART FOUR

MISCELLANEOQUO PROVISIONS

14. The relevant provisions of Proclamation No.590/2008
of the Federal Government shall apply regarding right
to access to information, type of protected

information, and the period within which information

shall be provided.

15. Source of Budget
Source of budget of the Office shall be the following:

1. Budget allocated by the City Government.
2. Legal aid from donors.
3. Revenue secured from different legal sources.
16._Books of account
1. The Office shall keep complete and accurate books
of account.
2. The books of account and financial records of the

Office shall be audited annually by the Auditor

General.
17. Power to Issue Directives

1. The City Government Cabinet may issue directives to
implement Regulation of Council of Ministers.

2. The Board may issue directives for the implementation
of this Regulation.
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13. Power and Function of Chairperson of the Board
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18. Inapplicable L aws
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Any regulation, directive or traditional practice
inconsistent with this regulation shall not apply in

respect of matters provided in this regulation.

19. Duty to Cooperate

1. Any person or institution shall be duty bound to
cooperate when a request for relevant information
is made by the Office for the implementation of
this regulation.

2. All government Offices and Institutions of the City
Government shall be duty bound to cooperate with
the Office in its effort to implement this regulation.

20._Duration of the Project Office
The duration of the office shall be for three years.

However, considering its practical implementation
and achievements of objectives, the mayor of the city
Government shall decide either to shorten or extend
the period of the project Office.

21. Effective Date and Scope of Application

1. This Regulation shall enter into force upon
publication on the Addis Negari Gazeta.

2. Scope of application of this Regulation shall be up on
all Government Offices and Institutions within the
City Government of Addis Ababa.

Addis Ababa
30 ™ Day of September 2010

Kuma Demeksa
Mayor of Addis Ababa City



